
If a child begins to tell you about 
something that is happening to them 
you should: 
 

• Tell them that you want to make 
sure they are safe 
 

• Tell them that in order to keep 
them safe you will have to pass on 
what they tell you  
 

• Listen carefully and try not to ask 
questions 
 
 

Remember! 
 

NEVER PROMISE TO KEEP A 
SECRET 

 
ALWAYS PASS ON THE 

INFORMATION  
IMMEDIATELY 

What if a child 
wants to tell me 

something? 
 

 

First Aid 
 

If you encounter a child who appears ill or 
has a medical issue they should be  

referred to an AP(Appointed Person) who 
will assess them. 

In case of an accident please contact the 
school office from the nearest phone and 

request a first aider. 
DO NOT MOVE AN INJURED CHILD; 
wait for a FAW (First Aider at Work). 

Health and Safety 
 

The school is regularly audited to ensure 
that the facilities are safe for the children. 

However, you have a responsibility to 
ensure that your actions do not endanger 

the children in our school. 
Please ensure that you follow instructions 

on the school site and do not operate 
equipment that you are not trained to use. 
If you notice anything dangerous please 

report to a member of the SLT asap.  

Fire safety 
 

In the event of a fire or emergency evac-
uation, please follow the emergency 
evacuation procedures that are dis-
played in each room in the school. 
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Child  
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Introduction 
 
 

Safeguarding and Child  
Protection are an important 

part of the role of every 
adult at Westfield School. 
We ask everybody who 

works with our children to 
follow the guidelines set out 

in this leaflet.  
 

Regardless of whether you 
are a teacher, support staff, 
a visitor or a volunteer, we 
ask that whilst you are at 
Westfield School you are 
aware of our policies and 

procedures. 

Keeping pupils safe 
 
 

Our school policy is that unsupervised 
access to pupils is only allowed by adults 
who have been correctly vetted. All adults 

who work regularly with our children  
undertake a Disclosure & Barring Service 

check which must be completed  
before they commence working with our 
children. Adults visiting the site for meet-
ings will have their identification checked 

and will be accompanied at all times. 
Adults from the Local Authority carry  
identification badges and have been  

vetted by the LA. 
 

Safeguarding  
Concerns 

 
What should I report? 

 
 Has a child made a disclosure? 

 Does the child seem unusually 
withdrawn? 

 Have you noticed a change in  
behaviour? 

 Does the child have marks/bruises 
which cannot be explained? 

 Doe the child often appear unkempt or 
without appropriate footwear/clothing? 

 
This is not an extensive list. If you have 
any concerns, you should always talk to 
someone.  We record all concerns using 

an online system called CPOMs. All  
permanent members of staff have a log-

in. 

 
 
 
 
 

 

 
If you feel a child is at risk, or is the 
subject of abuse, you should con-
tact one of the Designated Safe-
guarding Leads who are: 
 

Katie Battisson 
Oli Powe 

  
 
Should they be unavailable, con-
cerns should be discussed with 
Matt Jarvis (Deputy DSL and Head 
teacher).  

 

 

For more information about child 

abuse and indicators, please read: 

Keeping Children Safe in Educa-

tion (KCSiE). 

Further information  about our-

school’s practice can be found in 

the school’s Safeguarding policy 

which can be found on our web-

site or a copy can be obtained 

from the office.  


