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Welcome,  
 
On behalf of all the staff and governors at 
Westfield School, I would like to thank you 
for your interest.    We hope that, if you choose Westfield School, your child’s journey with us will be 
a happy one and that your child will grow and thrive in our care.   
 
At Westfield our goal is to provide high quality learning opportunities which support each child to 
achieve their  potential.  To enable this to happen we aim to develop a close relationship between 
home and school, and to work with you to give your child the best possible start to their education.   
 
We aim to inspire children to develop curiosity and a thirst for knowledge.  We do this through a cur-
riculum based on first hand experiences with links to both the local and global community. Through 
this curriculum, we strive to develop creative thinkers who are able to find innovative solutions.    
 
The school ethos promotes high expectations of our pupils in all areas and supports the development 
of strong moral values and a respect for others.  We expect the highest standards of behaviour both in 
and outside of school and we expect children to engage well with their learning.   
 
This prospectus is designed to help you to become familiar with school procedures. We hope it will be 
useful.  
 
 
Matt Jarvis 
Headteacher  

Inspire, Create, Achieve 



Our School Vision   
At Westfield School we aim to create well-rounded, self-motivated individuals who are 
healthy, confident, happy and achieve their best.  We will inspire children to develop a 
growth mindset and, in partnership with parents, build a supportive environment that enables 
growing confidence and good mental health and wellbeing for all.   
 

At Westfield we: 
 Inspire learning  through a creative, inclusive curriculum based on strong foundations 

in English and Maths  
 Create strong bonds between home, school and the community  
 Provide and promote a safe, healthy and secure environment that enables everyone to 

achieve their best  
 Nurture each other to embed tolerance and respect  
 Foster a culture that promotes new thinking and questioning  
 Prepare children for the life long journey of learning  

School Organisation 
 
The school has seven single age group classes. The school’s published admission number is 
30 which is our average class size. In addition to the class teachers and Headteacher, West-
field School has a Deputy Head, a part time Spanish teacher and a Pastoral Assistant SENCo.  
Additionally there is over 200 hours of Teaching Assistant help. In the EYFS class there is 
one full time teacher and two teaching assistants. 
 

Teaching Staff  September 2019 
 

  Headteacher                Matt Jarvis 
  Deputy Head                Katie Battisson 
  Pastoral Assistant SENCO     Adele Flanagan   
  Reception          Joe O’Neill  
  Year One           Victoria Jones   
  Year Two           Clare Haynes 
  Year Three        Talulla McNeilly  
  Year Four          Simon Whincop  
  Year Five          Hayley Mitchell   
  Year Six                    Abi Adams   
  PPA/Spanish               Hajni Chamberlain 
   
   
     



School Admissions 
 

Westfield School follows the East Sussex schools admissions guidance published in the 
School Admissions Booklet for September 2020-21.  Our published admissions number is 
30. This means that a maximum of  30 places will be offered in the Reception class. In the 
event of there being insufficient places to meet demand, places will be allocated following 
the ordered list of priorities published by East Sussex County Council in the School Admis-
sions Booklet.   
 
Children are of compulsory school age from the beginning of the term following their fifth 
birthday.  However, all children can start school in the September following their fourth 
birthday.  If you do not feel your child is ready for full time attendance and your child has 
not yet reached compulsory school age, there are flexible options.  Please discuss these with 
us if you are considering this as an option. 
 
East Sussex guidance on school admissions can be found at www.eastsussex.gov.uk/
educationandlearning/schools/admissions/ 
 
A full copy of the County Admissions policy can be obtained from School Admissions  
Section, Education Department, PO Box 4, County Hall, Lewes BN7 1SG. 
Telephone number: 01273 481000. 
 
We will take every step to ensure that children with learning  and physical difficulties will 
be catered for, in all areas of the curriculum. Access to the building for all groups of chil-
dren is under constant review by the Governors of the school.  



 
School Governors 

 
Westfield School has an active and supportive Governing Body. 
The Governors can be approached at any time should there be any queries, either in the  
playground or via the school secretary. 
 
Emily Sims  Co-Chair of Governors 
 
Keith May  Co-Chair of Governors 
 
Anthony Hill  Co-opted Governor  
 
Janice Constable  Co-opted Governor 
 
Victoria Jaworski Parent Governor  
 
Ian Edwards  Parent Governor 
 
David Wright Parent Governor 
 
Katie Battisson  Staff Governor  
 
 
The Headteacher  Matt Jarvis is also a Governor. 
 
 
 
 
 
 
 

Communication with Parents 
 
We try our best to keep close working relationship with parents and the community.  To keep 
everyone up to date there are regular school newsletters as well as a Facebook page.  There 
are also formal Parents Consultations in Terms 1 & 5 for parents to speak to their child’s 
teacher and to view books and work.  We hope that parents will develop informal links and 
feel free to drop a line to the teacher or chat informally to them at the beginning or the end of 
the day if there are any areas of concern. 
 
Detailed school reports are written once a year and sent out in July for all pupils. 
 
We are also very fortunate in having a strong parent teacher association called “The Friends of 
Westfield School”. The committee organises fund-raising  and social events throughout the 
year. 
 
We also encourage and welcome the voluntary help of parents in many different areas of 
school life.  If you are interested, please let us know.   
 
   



School Organisation 
 

Attendance 
 
 To be able to give all our children the best opportunities in life, we aim for attendance of 

above 97% which allows for up to five days illness a year.   
 Parents should notify the school by phone on the first morning their child is absent from 

school. 
 If we do not hear from a parent, on the first day of absence by 09.30 a.m. our policy is to 

contact the home number for information regarding the child’s absence. 
 If a holiday is planned for a period during school time the absence will be recorded as   

unauthorised, in line with government guidelines, and you may be liable for a fine.   

School Hours 
 
 Our school day starts at 9:00 a.m. the doors are open at 8:50 a.m.  The day finishes at 

3:15 p.m. 
 In order to comply with national legislation dinner times vary:  Foundation and  Key 

Stage 1 (Reception, Year 1 and Year 2) starts at 12.00 p.m. and finishes at 1:00 p.m. Key 
Stage 2 (Years 3-6 ) starts at 12:15 p.m. and finishes at 1:15 p.m. 

Health, Safety and Welfare of Children 
 

We take the health and safety of all the children at Westfield very seriously. In addition to 
termly safety inspections, fire drills and lockdown drills, we have a comprehensive Health & 
Safety Policy which complies with county and national requirements. 
 
Despite every effort, care and concern, it is possible that your child may become ill whilst at 
school or have an accident. Minor accidents and illness are dealt with in the school, the        
incident is recorded and the child checked by a qualified First Aider. A note informing you 
about an injury will be handed to the child. 
 
We can give water or an ice pack only. We will consult with you if injuries require further  
treatment. We cannot administer antibiotics or medicines without written permission (please 
contact the school office).  
 
All Medicines MUST be in clearly labelled containers.  



The School Building 
 

Westfield School building is a modern, well equipped school building that keeps the character 
of it’s Victorian origins.  The classrooms are large and many have dedicated outdoor spaces.  
The building also has a library and many small group work areas throughout.  There are also 
two school halls.  The halls provide excellent spaces for PE, assemblies, clubs, music, drama 
and lots more.  
 
In the playground there are engaging outdoor play facilities. There is a trim trail, secret gar-
den, pond and even a willow tunnel.   
 
We believe the learning environment, inside and outside, is vital to a quality education.  The 
classrooms are well organised to promote these skills in the children and the grounds are well 
kept to encourage the children to be respectful of their environment.   
 

The school buildings are all on one level and there is a sloped access to the Playground from   
the double doors in the main building and from the playground to the Hall. 
 
In accordance with the requirements of the Disability Act our intention is to incorporate im-
proved access to all areas of the school into any future plans. For that reason, a ramp has been 
built at the main front and back entrances of the school to ensure easier access for all.   
 
The school has access to the Community Hall which is a shared facility between the school 
and the local community. This provides the school with a fantastic opportunity to develop dif-
ferent areas of the curriculum outside the classroom setting.  



Children proudly showing their awards for outstanding work and behaviour 
around the school. 

BE THE BEST YOU 
CAN BE! 

Behaviour 
 

The school promotes high expectations of our pupils in all areas and supports the develop-
ment of strong moral values and a respect for others.  We expect the highest standards of 
behaviour both in and outside of school and we expect children to engage well with their 
learning.  To achieve this the school promotes a growth mindset in all our pupils and 
teaches emotional skills and understanding through a PSHE curriculum tailored to the 
needs of our children.   
 
We encourage good behaviour at Westfield by focusing on the positives.  Children are re-
warded for their good behaviour through class rewards.  These can be for individuals or 
the whole class.  When your child wins the Headteacher Award or Behaviour Award you 
will be invited into the Celebration Assembly to see them receive the award and to share 
in their success.      
 
At Westfield we follow the Golden Rules which are displayed throughout the school.  
When children keep to the Golden Rules they are rewarded with prizes and certificates. If 
a child breaks one of the rules  there is a sanction.  Repeated breaking of the rules results 
in further sanctions detailed in the school Behaviour Policy which is available on the web-
site or on request at the school office.   
 
In line with our Equal opportunities policy we do not discriminate against anyone, be they 
staff or pupils, on the grounds of sex, race, disability, colour, religion, nationality, ethnic 
or national origins.  
 
 
 



School uniform 
 

School uniform at Westfield consists of: 
 Dark green sweatshirt/fleece 
 Dark grey/black trousers/shorts/skirt 
 White polo shirt/blouse 
 Plain black shoes or all black trainers (trainers need black soles and black logos).   
 In summer children may wear green and white checked/striped dresses.     
 Your child will also need a book bag and PE bag for school until they reach Year 5.  Unfortunate-

ly, we are unable to accept other types of bags until they reach year 5 due to storage issues.    
 
Sweatshirts, fleeces and white polo tops, all with the school badge are available from the school  
office. School book bags, PE bags and water bottles are also available to purchase.  
 

PE/Games 
 

For reasons of safety and hygiene children need to change for PE and Games lessons. Kit of plim-
solls/trainers, white T-shirt and black shorts should be kept in school in the Westfield School PE 
bags. 
 

Jewellery 
           

 Watches are permitted in school but must be removed for PE/Games lessons. We cannot accept 
responsibility for loss or damage. 

 Children should not wear jewellery for safety reasons. The only exceptions are small plain stud 
earrings. 

 Coloured nail varnish is unsuitable for school. 
 Long hair should always be tied back in a pony tail or plait for reasons of hygiene. Long hair 

should always be away from the child’s eyes enabling them to fully access all parts of the       
curriculum. 

 Dyed and/or bleached hair is unsuitable for school. 
 
We do reserve the right to forbid items of clothing and/or accessories which are deemed to be unacceptably dan-
gerous in school or that may interfere with learning in class.  
                                    



Charges for school activities. 
The staff at Westfield School are committed to keeping charges for school activities to a minimum and, 
where parents are asked to contribute, we are committed to providing value for money.  However, to enrich 
our curriculum and provide inspiring and engaging experiences that capture children’s imagination, contri-
butions from parents are necessary.    
 

Educational visits 
As a school we place a high value on educational visits and immersive experiences both in and outside of 
school.  You will be asked to contribute towards the cost of these visits as the school does not receive 
funds from the government to enrich the curriculum in this way.  The contribution for each visit varies and 
is calculated simply by dividing the total cost of the visit by the number of pupils in the class.    
 
All children are expected to take part in educational visits and no child will be excluded from visits on the 
grounds of personal circumstances or disability.  All visits outside of school are also all fully risk assessed 
before the visit takes place. 
 
To continue our present method of linking visits to the children's learning, we have to receive sufficient 
contributions or visits may not be able to go ahead.   
 
 

Visits of Speakers, Theatre Groups, Authors, Concerts, etc 
The school will on occasion invite speakers, groups or organisations into school to support learning .  
Where these incur a cost, you may again be asked for a contribution but the school remains committed to 
keeping cost down and providing value for money.   
 

Individual Tuition in the playing of a musical instrument 
 

Westfield School offers opportunities to learn instruments in conjunction with the East Sussex Music ser-
vice.  Currently, we have a guitar teacher attend the school weekly to provide lessons for small groups and 
individuals.  These lessons have a significant element of individual tuition and are taught by peripatetic 
teachers who charge for their services.   
 
Further information is available from East Sussex County Council or from the 
school office. 
 
 



Assessment  
 

At Westfield we track progress and attainment of 
all the children throughout the year.  This assess-
ment information helps us understand where each 
child is with their learning, what they need to 
learn next and if there is anything different that 
we need to do to support the needs of each indi-
vidual child.   
 
In addition to these assessments, the DFE sets 
statutory assessments for schools.  These begin 
with a statutory assessment at the end of the Re-
ception year which is based on teacher assess-
ment.  In Year 1 children must then undertake the 
Phonics Screening Test to assess early reading 
ability.  In Year 2, the end of Key Stage 1, chil-
dren are required to complete English Reading 
and Spelling, Punctuation and Grammar Tests 
along with Maths tests.  The results of these tests 
are used to inform the teacher assessment grades 
for the end of Key Stage 1.  At the end of Year 6, 
the end of Key Stage 2, a similar set of tests must 
be undertaken to assess achievement.  Results at 
the end of Key Stage 2 are based on test out-
comes only.    
 

Resolving a problem 
 
We make every effort to work together and we are 
pleased to discuss concerns with parents in order to 
find resolutions. If however, you are still not satisfied 
then you can use the School Complaints Procedure 
which is published on our website and from the school 
office on request. 
 

The Complaints Procedure 
 
 

The Informal Stage 
Discuss the problem with school 

staff, Class teacher, Deputy head or 
Headteacher. 

Response within one working week. 

Satisfied. 
Problem 
solved.  
No further 
action. 

Not satisfied, Unresolved. 

Formal Stage 
Formal complaint to the Chair of 

Governors 



The Curriculum 
 

Early Years (Reception Class) 
 
At Westfield we believe that the children in the Early Years Foundation Stage learn best through first hand 
experiences.  
  
A curriculum has been developed which provides a structured play environment. Play provides pupils with 
the opportunity to consolidate learning, whilst at the same time practising new skills, developing concepts 
and enabling the children to develop relationships. 
 
The Early Years Foundation Stage Curriculum is organised in the following areas of development: 
 
 Prime Learning Goals (Communication and Language, Physical Development, Personal, Social and      

Emotional Development) 
 Specific Learning Goals (Literacy, Mathematics, Understanding the World, Expressive Arts and Design) 



English Teaching at Westfield School 
 
English teaching at Westfield aims to provide our children with firm foundations in reading, writing 
and speaking and listening. Secure skills in these areas will ensure that the children can confidently 
negotiate everyday life and access other curriculum areas. We strive to develop a life-long love of 
language and literature that will stay with them throughout their lives 
 
Reading is taught by reading individually with children in EYFS and Year 1.  Then, when children 

are ready, they begin group reading sessions focusing on teaching the key skills of reading.  Across 

Key Stage 2, the school uses Accelerated Reader to track what children read, check comprehension 

and ensure they are reading texts appropriate for their reading level.  We also encourage reading at 

home with rewards based on how often they read.  This year, we are giving away two Amazon Kin-

dle Fires! 

Writing is taught by immersing the children in a literature rich environment.  Children study a range 
of genres from narratives to instructions and this gives the children ideas and examples that they are 
then able to use in their own writing.  Improving writing across the school is a key school improve-
ment focus for the school; we are working on using grammar structures to improve writing as well 
as looking at stamina to write longer pieces.   
 



Mathematics 
 

 
At Westfield we teach Maths Mastery.  We aim to de-
velop a positive attitude to maths by giving children 
the skills to tackle problems alongside the resilience to 
persist.  
 
Maths Mastery is based on understanding the concepts 
behind maths to enable children to visualise how 
problems can be solved.  To support children with 
this, we use concrete resources alongside pictorial aids 
to help children build these images.   
 
At Westfield we don’t have set maths groups. We use 
assessment continuously so the teachers understand 
who is able to apply their learning and who may need 
further support.   
 

Science 
 

Science provides children with opportunities to 
develop their natural curiosity. The Science 
curriculum has been carefully planned so that 
all children gain practical skills, experience 
and knowledge through a series of themes or 
topics. 
 
 
By the time the children have reached years 4, 
5 and 6, we aim for children to be able to set 
up and carry out their own scientific experi-
ments. This involves the posing of questions, 
designing, predicting and carrying out experi-
ments and presenting their findings appropri-
ately.  



Computing 
 

The ability to use IT effectively is a vital life skill and we aim 
to create learners who are confident and effective users of 
computing technology. 
 
Computing is used to enhance teaching and learning across 
the  curriculum and wherever possible within class topics, 
with an emphasis on both the development of computing 
skills and the subject. 
 
All the children have weekly access to computers and are 
taught specific skills, such as coding, online safety as well as 
use of word-processing and presentation software.  All the 
classrooms are also equipped with interactive boards which 
bring an added dimension to the children’s learning. 
 
Online safety is integral to our computing curriculum.  It is 

discussed when children access the internet at school and it is 

taught discreetly at least 1 lesson a term.     

 

Physical Education 
 
Physical Education gives children opportunities for enjoyment, partici-
pation, co-operation and success. At Westfield we aim to promote pos-
itive attitudes towards active and healthy lifestyles.  As part of this all 
children at Westfield run the Weekly Mile.  The aim of this is to im-
prove fitness and concentration levels in the children.    
  
In Key Stage One children are also given opportunities to explore 
body movement, and develop a range of movement skills 
(jumping, balance, dance and gymnastics) 
In Games, children are taught simple ball skills which are 
applied to different games. 
 
In Key Stage Two children continue to develop their 
skills in dance, gymnastics and various games activities. 
An emphasis is placed on performance and evaluation. 
 
Ball skills are developed across the school leading to-
wards participation in football, tennis, cricket, rounders 
and small team games. Children also have the opportunity 
to be involved in swimming, athletics and outdoor adven-
turous activities. At Westfield we believe strongly that 
active healthy children have active minds. 
 
Competitive sport is an important aspect of Westfield 
school and a number of teams represent the school successfully in var-
ious competitions.  Teams include football, netball, cricket, cross 
country and athletics. Westfield School has been successful in winning 
the Gold East Sussex School Games Mark which is testament to the 
children’s sporting success and participation in inter school competi-
tions.              



History 
 

We love history and so do our children! Each year group has one 

topic that has a history focus. Not only do they learn facts such as 

key names and dates but they also consider what life must have 

been like and what we can learn from our ancestors.  

 

By the time the children leave Westfield they will have studied eve-

rything from the Stone Age to the Second World War.  Get ready 

for a ride on the time machine! 

Geography 
 
Our geography curriculum is carefully planned to ensure a progres-
sion of key skills. As we believe that children learn by doing we 
aim to get children out and about so that they have practical experi-
ences of both physical and human geography. Each year group un-
dertakes a local geographical study through which they learn a 
range of competences including map skills, studying how and why 
environments can change over time and how to carry out a geo-
graphical survey. With these skills stowed firmly in their backpacks 
they’re now ready to set off to explore the world! 

Art & Design 
 
Westfield School aims to create visually literate learn-
ers through valuing the specific processes and skills of 
art and design. To this end, great emphasis is placed 
upon the undertaking of exploratory work and the mas-
tery of skills. Sketchbooks are frequently used to rec-
ord children’s work and, where possible, these are an-
notated by the children.  
 
A term’s work will consist of exploration, developing 
skills and gaining understanding of artists and genres. 
This combined approach to learning is directly linked 
to the overarching topic theme enabling children to 
experience making art with purpose and meaning.  
 
Mark making is an integral art skill. Every term, time 
will be allocated in each year to explore mark making. 
Throughout their time at Westfield School, pupils are 
provided with opportunities to explore mark making in 
different media using pens, pencils and tools of differ-
ent size and intensity.  



Music 
 

Music includes the opportunity to sing, learn instru-
ments and perform while building the skills to listen 
and appraise. 
 
The school participates in a variety of singing and mu-
sic festivals.  Foundation Stage and Key Stage 1 per-
form a nativity play every Christmas.  Years 3 and 4 
undertake an Easter Performance at Westfield Church 
and Years 5 and 6 enjoy a Carol Concert at Christmas 
and take part in a summer production. 
 

Religious Education 
 

R.E. is taught in accordance with East Sussex guide-
lines which is Christian and non-denominational but 
recognises other beliefs.  
 
Assemblies incorporating collective worship take 
place most days.  Teachers take turns to lead assem-
blies and which teach children about religions and 
events.   
 
If parents do not wish their child to be taught the 
agreed syllabus or take part in collective worship they 
should inform the school.  

Design & Technology 
 
Westfield recognises that Design & Technology 
should ultimately stimulate curiosity; using children’s 
interests and everyday experiences to make sense of 
the world around them.  Children are encouraged to  
investigate and develop their problem solving skills 
during structured project-based activities. They also 
learn to use simple equipment and resources safely 
further mastering specific techniques such as joining  
materials carefully. 
 
Design and Technology skills, knowledge and under-
standing have an impact within many subjects of the 
primary curriculum and opportunities are sought to 
capitalise on these within a topic-based approach to 
learning. This allows children to begin to use and ap-
ply Design & Technology skills and knowledge in real 
contexts, thus creating purpose in their work. 



Special Educational Needs & Disabilities 
 

The school strives to provide a high quality education for all the children including those with special 
educational needs & disabilities. Our policy follows both County and National legislation. The 
SEND Policy is available on the web site or hard copies are available from the school office. 
 
Throughout the school there is a staged approach which aims to target the support available to the        
individual child. In addition to the support given by the classteacher, additional support is provided 
by the school. Our SEND provision maps highlight the children in each class and the additional sup-
port they are receiving.  
 
SEND is led by Mr Jarvis with the support of Mrs Flanagan as Pastoral Assistant SENDCo. They 
support children and teachers with relevant work programmes.  In addition, an element of the remain-
ing hours of TA support available is targeted at individual children or small groups.  
 
In order to target support and review progress for SEND pupils, regular meetings are held between 
the class teachers and SEND team. 
 
 

Homework 
 

All classes give out weekly homework, the day will vary depending on the year group. If it is a piece 
of work that needs to be returned then the class teacher will give sufficient time for it to be complet-
ed. The work will always have been explained and discussed in class before coming home; it may be 
a continuation of classwork, or a maths games already familiar to your child. It is our intention, and 
good practice, not to send work home that the child cannot already do i.e. parents are not expected to 
teach new skills. However sometimes work may be set that involves the children finding out new in-
formation for themselves.  
 
Homework books or folders will be kept for each child, and the majority of tasks will be kept in 
there. Not all homework will receive a written mark, as if applicable whole class feedback or links 
into the class work may be more beneficial to the children’s learning. 
 
Each class teacher will have their own expectations and this will vary depending on the age of the 
children.  
 
A copy of the homework policy sets out expectations for each class and is available on request. 

Transferring to Secondary School 
 

During the Summer term, the school will look closely at transition to support all our children to have 
the best start to secondary school.  The children will have the opportunity to attend taster days at their 
chosen school as well as meet some teachers when they come to see the children here.   
 
The school has a statutory responsibility to pass information regarding achievement and attendance to 
the secondary school.  Where we feel a child may benefit from further information being passed on or 
where additional visits to the secondary school may be helpful, we will discuss this with you.   
 
 


