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INTRODUCTION 

 

The information in this prospectus is intended for parents considering their child’s entry to Westfield 

School in 2013/14. Although correct when compiled in November 2013, government legislation, 

county council policy, and in particular circumstances the school might create the need for some  

organisational changes in policy adjustment. 

 

If you would like to visit the school please contact the School Office to make an appointment. 

 

Westfield School is a primary school under the control of East Sussex County Council. It has           

223 pupils on roll. 

Reception Class Entrance 
The Front Gate, A28 Entrance 



Westfield School Vision Statement 
At Westfield school our children achieve high standards and outstanding behaviour through 

challenging, creative and enjoyable learning. 

The Aims of the School 
 

The Governors of the school, in consultation with the staff, have agreed that the basic intention 

of the school should be to provide high quality learning opportunities which enable each child 

to realise their true potential. We specifically aim to:   

 

• To create a caring, friendly and safe environment where all children are encouraged to be 

courteous and respectful. 

• To develop and maintain a good relationship between home and school. 

• To ensure that all children are treated as individuals and have full access to the curriculum, 

whatever their needs. 

• To encourage curiosity and a thirst for knowledge by creating a stimulating and supportive 

      environment and delivering a varied and full curriculum. 

• To develop a moral and spiritual awareness with a tolerance and an understanding of all  

      religions and all people. 

• To provide opportunities for pupils to experience and enjoy all areas of the curriculum and 

to develop the skills, knowledge and understanding for the future.          

 

School Organisation 

 
The school has seven single age group classes. The average class size is 32 but currently class 

sizes vary from 34 (Yr4) to 30. In addition to the class teachers and a non teaching  Headteacher, 

we have three part time members of the teaching staff. One teaches Year 5, whilst the other two 

provide cover during teacher’s PPA time, including teaching Spanish to Years 3 to 6. Addition-

ally there is over 200 hours of Teaching Assistant help. In the reception class there is one full 

time teacher and two teaching assistants. 

 

Teaching Staff  September 2013 

 
  Headteacher 

  SENCO Keith Cheetham 

  Deputy Head              Kevin Tomasetti 

  Reception        Jennie Bright 

  Year One         Clare Haynes 

  Year Two         Amy Everett 

  Year Three      Sheridan Samuels 

  Year Four        Nicola Bradley 

  Year Five        Simon Corke 

  Year Six                 Sophie Broomhead  

  PPA/Spanish            Hajni Chamberlain 

  PPA                           Amanda Cook 

  Music TA                  Rob Greig 

  ICT/Drama/PPA     Jessica Cheetham 



School Admissions 

 
Our current admissions limit is 30. This means that a maximum of  30 places will be offered 

in the Reception class. In the event of there being insufficient places to meet demand, places 

will be allocated in accordance with the following ordered list of priorities:  

 

• Looked after children 

• Children with an exceptional medical or social need for whom attendance at any other 

school would be inappropriate.  

• Children who have a brother or sister at the school (or a linked infant or junior school ) 

          at the time of admission 

• Children wishing to transfer between a linked infant and junior school 

• Children living in a predefined community area. 

• Children living outside the pre-defined community area. 

 

 

Brother and sister as per category 3 is defined as;  if they are a full or half brother or sister 

living in the same household.  Community areas are shown in the admissions booklet. 

Arrangements for school admissions at age 4+ are made by the County Council. 

 

Children are of compulsory school age from the beginning of the term following their fifth 

birthday.  However, children born between 1 September 2009 and 31 August 2010 will be 

eligible to start school in September 2014 and on a full time basis.  It is acceptable for  

children to attend on a part time basis until they reach compulsory school age and parents 

who prefer this should discuss the details with the headteacher once a place is finalised.  

 

A full copy of the County Admissions policy can be obtained from School Admissions  

Section, Education Department, PO Box 4, County Hall, Lewes BN7 1SG. 

Telephone number: 01273 481000. 

 

We will take every step to ensure that children with learning  and physical difficulties will be 

catered for, in all areas of the curriculum. Access to the building for all groups of children is 

under constant review by the Governors of the school.  



 

School Governors 

 
We are fortunate in having an active and supportive Governing Body. 

The Governors can be approached at any time should there be any queries, either in the  

playground or at the end of the school day or via the school secretary. 

 

Mr. Bruce Miller                                                Chair of Governors/LEA 

 

Mrs Rebecca Webbe                                          Vice Chair/Parent Governor    

 

Janice Richardson                                              LEA Appointed  

 

Mr Craigan Hyde Barnett  LEA Appointed 

 

Nigel Hammond                                               Parent Governor 

 

Mrs Jane De Garston                                         Community Governor 

 

Mrs Jo Goldfinch                                               Parent Governor  

 

Mr Chris Finney  Parent Governor 

 

Jackie Smith                                                      Community Governor 

   

Mr  Colin Brook                                                Community Governor  

 

Mr David Kite                                                   Parent Governor 

 

Miss Clare Haynes                                           Teacher Representative 

 

Mrs Cathy Phillips                                            Non teaching staff  Governor 

 

The Headteacher  Mr Keith Cheetham is also a Governor. 

 

The Clerk to the Governors is Mr John Makin 

Communication with Parents 
 

We endeavour to maintain a close working relationship with parents. There are formal  

opportunities in Terms 1&5 for parents to speak to their child’s teacher and to view books etc. 

We hope that parents will develop informal links and feel free to drop a line to the teacher or 

chat informally to them at the beginning or the end of the day if there are any areas of  

concern. 

 

A school newsletter is sent out to parents on a regular basis. This  gives information on  

forthcoming events and informs parents of happenings around the school. 

 

Detailed school reports are issued in July for all pupils. 

 

We are very fortunate in having a strong parent teacher association called “The Friends of 

Westfield School”. The  committee organises fund-raising  and social events throughout the 

year. 

 

We welcome the voluntary help of parents in many different areas of school life. 

 



School Organisation 

 

Attendance 

 
• Currently there are 223 pupils on roll. 

• Absence accounted for 3.8% of the total attendance. 

• Parents should notify the school by phone on the first morning their child is absent from 

school. 

• If we do not hear from a parent, on the first day of absence by 09.30 a.m. our policy is to 

contact the home number for information regarding the child’s absence. 

• If a holiday is planned for a period during school time the absence will be recorded as   

unauthorised. 

School Hours 

 
• Our school day starts at 09:00 a.m. But the doors are open at 08:45  and finishes at 03:15 

p.m. 

• In order to comply with national legislation dinner times vary:  Foundation and  Key 

Stage 1 (Reception, Year 1 and Year 2 ) starts at 12.05 a.m. and finishes at 1:15 p.m. Key 

Stage 2 (Years 3-6 ) starts at 12:15 p.m. and finishes at 1:15 p.m. 

Health, Safety and Welfare of Children 

 
We take the health and safety of all the children at Westfield very seriously. In addition to 

termly safety  inspections and fire drills we have a comprehensive health and safety policy 

which complies with county and national requirements. 

 

Despite every effort, care and concern, it is possible that your child may become ill whilst at 

school or have an accident. Minors accidents and illness are dealt with in the school, the        

incident is recorded and the child checked by a qualified First Aider. A note informing you 

about an injury will be handed to the child. 

 

We can give water or an ice pack only. We will consult with you if injuries require further  

treatment. We cannot administer antibiotics or medicines without written permission (please 

contact the school office).  

 

All Medicines MUST be in clearly labelled containers.  



The School Building 

2013 

 
The Governors of the school have been extremely proactive over the past seven years to 

ensure that Westfield has modern facilities for the children. This has resulted in new 

classes for Reception, 3, 4, 5 & 6  and  a glass atrium. The added space has allowed us to 

create an enhanced library area and special needs room plus an ICT suite which is suffi-

cient to accommodate a whole class at once. At present we are in the middle of another  

phase of building works. Classes1,2,3&4 are being extended to ensure the classroom are fit 

for purpose learning environments. 

 

The school has a Dining Hall attached to the present Community Hall. The Dining Hall has 

enabled the children to experience a high quality environment at lunchtimes. 

 

The benefits of the  improved learning environments are that we all now feel as one unit 

instead of a selection of  scattered isolated learning environments.  

The school buildings are all on one level and there is a sloped access to the Playground from   

the new double doors in the main building and from the playground to the Hall. 

 

In accordance with the requirements of the SEN Disability Act our intention is to                   

incorporate improved access to all areas of the school into any future plans. To that end a new 

ramp has recently been built at the main front entrance of the school to ensure easier  

access for all.   

 

The Community Hall is a shared facility between the school and the local community. This             

provides the school with a fantastic opportunity to develop different areas of the curriculum 

outside the classroom setting. It is used for assemblies PE, drama, music, the after school       

extended provision and out of school activities. 



School Discipline 

 

Aims 

 
At Westfield we recognise the truth in the following statement: 

 

GOOD BEHAVIOUR AND DISCIPLINE ARE THE KEY FOUNDATIONS OF GOOD 

EDUCATION. WITHOUT AN ORDERLY ATMOSPHERE, EFFECTIVE TEACHING 

AND LEARNING  CANNOT TAKE PLACE 

 

The Governors have agreed a Behaviour policy which is available for parents to peruse. 

Within the school there is an agreement on behaviour both in the classroom and outside of 

it. This is demonstrated by the list of Golden rules which are displayed throughout the 

school . To complement this we have developed  a series of rewards to positively            

encourage children both with their work and behaviour (stickers, certificates, team points, 

and class cups). 

 

We also have a series of sanctions so that children are very clear about what is and is not  

acceptable behaviour. This is all linked to GOLDEN TIME (the behaviour policy is    

available on request) 

 

Good work and achievement is celebrated in Assembly times. 

Certificates are given to children for every 25 team points they earn. Each week a child is 

selected to receive the Head teachers’ award cup to take home . We have found that a         

positive approach to discipline is both understood and appreciated by the children. 

 

In the event of consistently poor behaviour  the procedures described in the Behaviour  

Policy will be enforced. We believe that both the school and parents should work together 

to maintain high standards of discipline and behaviour. 

 

In line with our Equal opportunities policy we do not discriminate against anyone, be they 

staff or pupils, on the grounds of sex, race, disability, colour, religion, nationality, ethnic or 

national origins.  

Children proudly showing their HEADTEACHERS’ award  and cup for       

working hard throughout the week. 

SIMPLY THE BEST! 



School uniform 

 
School uniform is requested at Westfield and consists of: 

• Dark green sweatshirt/fleece 

• Dark grey/black trousers/shorts/skirt 

• White polo shirt/blouse 

• Black shoes or black trainers 

• In summer children may wear green/yellow and white checked/striped dresses.     

 

Sweatshirts, fleeces and white polo tops, all with the school badge are available from the school  

office. School book bags, PE bags and water bottles are also available to purchase.  

 

PE/Games 

 
For reasons of safety and hygiene children need to change for PE and Games lessons. Kit of plimsolls/

trainers, T-shirt (white) and black shorts should be kept in school in the Westfield School shoe/swim 

bags. 

 

Jewellery 
           

• Watches are permitted in school but must be removed for PE/Games lessons. We cannot accept 

responsibility for loss or damage. 

• Children should not wear jewellery for safety reasons. The only exceptions are small plain stud 

earrings. 

• Coloured nail varnish is unsuitable for school. 

• Long hair should always be tied back in a pony tail or plait for reasons of hygiene. Long hair 

should always be away from the child’s eyes enabling them to fully access all parts of the       

curriculum. 

• Dyed and/or bleached hair is unsuitable for school. 

 

We do reserve the right to forbid items of clothing and/or accessories which are unacceptably 

dangerous in school or are against the interests of the children at large.  

This may result in the exclusion of pupils if reasonable requests are ignored. 

 

                                    



Charges for school activities. 

 
The Education Reform Act 1988 introduced new laws regarding charges for school activities. The main 

ways in which the school is affected are as follows: 

Educational visit 
You will be invited to make a voluntary contribution towards the cost of any Educational Visits which will 

benefit all children in the group whether or not their parents have contributed. 

 

Children on free school meals are legally exempt but the cost will have to be met out of school funds so any 

contribution would be helpful.  

 

No child will be excluded or treated less favourably on the grounds of their disability. Risk assessments are 

always carried out before any trip is organised. 

 

Nevertheless, if our present method of linking Educational Visits to the children's work (which we believe 

to be an important part of learning) is to continue then we have to have a sufficient amount donated or the 

visit may be cancelled.    

 

Visits of Speakers, Theatre Groups, Concerts, etc 
The same rule applies. The school has to invite parents “to make a voluntary contribution towards the cost, 

which will be in the region of £ per child” and if insufficient money comes in, the event may be cancelled. 

Individual Tuition in the playing of a musical instrument 

 
This refers to those children learning the violin, keyboard, trumpet, clarinet.  

The lessons are master class in style with a significant element of individual instruction in each for which 

parents pay the relevant fee each term. 

 

Further information is available from East Sussex County Council or from the sc 

 

There are certain activities for which charges may be made but you will be notified before hand by the class 

teacher. 

 

• Residential Visits 

• Out of school activities 

• Swimming 

• Sewing 

• Cooking 



Pupil progress 

 
Every child at Westfield is monitored for 

achievement. All teachers keep a record of each 

child’s achievement and assess the work against 

agreed criteria. This enables achievement to be 

monitored throughout the school. This  monitor-

ing provides valuable information,  informing 

planning for your child’s needs. 

Children are assessed every term in Reading, 

Writing and Numeracy. 

Standard Assessment Tasks (SAT’S) are set by 

the DfE for all children at the age of 7 years and 

11 years, to be assessed using a National  

system. Information regarding these assessments 

will be given to you in Year 2 and Year 6. 

The results of the years Standard Assessment 

Tasks (SATS) in 11/12, were as follows 

  

                     Level 2 +  

Key Stage 1 

Reading            84%                             

Writing             81%                             

Maths               91%                             

 

                     Level 4+  

Key Stage 2 

Reading             90% 

Writing              87%  

Grammar           80%                              

Maths                90%                               

English/Maths   80%                             

Resolving a problem 
 

We make every effort to work harmoniously and we are 

pleased to discuss concerns with parents in order to find 

a resolution. If, however, despite all our efforts, you are 

still not satisfied then you can use the LA/School  

Complaints procedure. A comprehensive policy is  

available on request. 

 

The Complaints Procedure 

 

 
The Informal Stage 

Discuss the problem with school staff, 

Headteacher, Class teacher, Deputy head,  

Governor. 

Response within one working week. 

Satisfied. 

Problem 

solved.  

No further 

action. 

Not satisfied, Unresolved. 

Formal Stage 

Formal complaint to LEA 

‘Complaints Office’ County Hall, 

Lewes 

Inform chair of Governors 



The Curriculum 

 

Early Years Foundation Stage (Reception Class). 

 
At Westfield we believe that the children in the EYFS learn best through first hand experiences.  

A curriculum has been developed which provides a structured play environment. 

Play provides pupils with the opportunity to consolidate learning, whilst at the same time practising new 

skills, developing concepts and enabling the children to develop relationships. 

 

The Early Years Foundation Stage Curriculum is organised in the following areas of development: 

 

• Prime Learning Goals (Communication and Language, Physical Development, Personal, Social and      

Emotional Development) 

• Specific Learning Goals (Literacy, Mathematics, Understanding the World, Expressive Arts and Design) 



The National Curriculum ( Key Stage One and Two) 

 

English (Literacy) 

 
English is one of the National Curriculum core subjects and plays a crucial part in the development of 

each child across other curriculum areas. As part of the Government initiative to improve national 

standards of literacy, each child is involved in literacy teaching at least four times a week. This   

teaching takes place under the umbrella of the Creative Curriculum. 

Speaking and listening skills are considered important and are extended through drama. We aim to 

give all children the confidence to express their thoughts and feelings and listen to and respect the 

views of others. All children are encouraged to take part in class plays and assemblies and so gain the      

opportunity to perform to a large audience. 

 

Reading 

 
We encourage children to enjoy reading from the very beginning. We use a rich variety of reading 

scheme materials which form a firm foundation for this exciting stage of reading development. As 

children’s confidence increases they become more independent in their choice of reading materials. 

There are a variety of books readily available to the children throughout the school. 

 

We put great emphasis on hearing children read both individually and in guided groups. This has had 

a great impact upon raising standards. 



Mathematics 

 
Mathematics is a core subject in the National Curriculum. At 

Westfield we combine the new aspects of the Primary       

Framework (2006) with the Framework for teaching  Mathe-

matics(1999). 

  

The seven strands of learning in  maths are; 

• Using and applying maths 

• Counting and understanding number 

• Knowing and using number facts 

• Calculating 

• Understanding shape 

• Measuring 

• Handling data 

 

We believe that good mathematics teaching is lively, engaging 

and involves a carefully planned blend of approaches that direct 

children’s learning. 

 

Children’s progress is regularly assessed by their teacher and 

every child in Key Stage 1 and 2 has numeracy targets to work 

towards. 

 

At Westfield we use the end of Key Stage 1 and 2 national tasks 

and tests and the Optional SAT’s Year 3, 4, 5 to give the       

children a standardised level. 

Science 

 
Science provides children with opportunities to develop their 

natural curiosity. The Science curriculum has been carefully 

planned so that all children gain practical skills, experience and 

knowledge through a series of themes or topics. 

 

Some aspects are taught discreetly if the Programme of study 

does not fit the Creative Curriculum. 

 

By the time the children have reached years 4, 5 and 6 it is hoped 

that they will be able to set up and carry out their own scientific 

experiments. This involves the posing of questions, designing, 

predicting and carrying out experiments and presenting their  

findings appropriately.  



ICT (Information Communication Technology) 
 

At Westfield we believe that ICT is our future. We are totally 

committed to providing all the children with access to computers. 

 

All classes have interactive whiteboards and there is a computer 

Suite with 19 internet connected computers.  Each class also has 

its own digital camera. 

  

ICT in the National Curriculum is divided up into six strands: 

• Information Handling 

• Communicating 

• Modelling 

• Monitoring 

• Controlling 

• Knowledge and Understanding 

 

The children  have the opportunity to develop their skills in these 

six strands through a well planned curriculum based on  

progressive key skills.  

Physical Education 
 

Physical Education gives children opportunities for enjoyment, participation,  

co-operation and success. At Westfield we aim to promote positive attitudes towards 

active and healthy lifestyles. 

  

In Key Stage One children are given opportunities to explore body movement, and 

develop a range of movement skills (jumping, balance, in dance and gymnastics) 

In Games children are taught simple ball skills which are applied to different games. 

 

In Key Stage Two children continue to develop their skills in dance, gymnastics and 

various games activities. An emphasis is placed on performance and evaluation. 

 

Ball skills are developed leading towards participation in football, tennis, cricket, 

rounder's and small team games. Children also have the opportunity to be involved in 

swimming, athletics and outdoor adventurous activities. At Westfield we believe 

strongly that active healthy children have active minds. 

 

Competitive sport is an important aspect of Westfield school and a number of teams 

represent the school successfully in various competitions.  

 

Teams include football, netball, cricket, cross country and athletics.             



History 
 

History involves learning about the past through topics. In Key 

Stage One, children will be introduced to historical events through 

stories. 

 

In Key Stage Two, children will begin to develop a sense of     

chronology and learn how to interpret historical evidence. 

 

Thematic studies include  Romans, Tudors, WW2 and 1066. 

 

History forms an important part of our creative curriculum. We 

encourage educational visits where appropriate. 

Geography 

 
In Geography the children investigate places and themes.  

 

Places include, The Seaside, Malawi, Uganda and contrasting localities.    

Thematic studies include Rivers and Mountains and the Environment. 

 

All our Geography planning and lessons are based on key skills for each year 

group. 

  

To enhance the curriculum a number of educational visits are organised 

throughout the year. 

 

Geography  forms an important part in our creative curriculum. 

Art, Design and Technology 

 
Skills and knowledge based around Art and D.T. are carefully planned into our themes in each class. 

 

In Art, children are given the opportunity to paint, draw, and work in 3D and fabric in each year group. 

They are encouraged to develop their creativity through the use of a wide range of materials. 

 

In DT, children are taught the process of planning, designing, building and evaluating their work.  They are 

taught how to use tools safely and effectively.  Each year group is also given the opportunity to cook, this 

usually fits in with the particular theme they are working on. 



Music 

 
Music includes the opportunity to perform with understanding and the 

ability to listen to and appraise. 

 

Music at Westfield is taught by a specialist teacher, Mr Greig.  

 

The school participates in a variety of singing and music festivals.   

Foundation Stage and Key Stage 1 perform a nativity play every     

Christmas.  Years 3 and 4 put on a play in the Spring.  Years 5 and 6    

enjoy a Carol concert at Christmas and take part in a Summer production. 

Religious Education 

 
R.E. is taught in accordance with East Sussex guidelines which is Christian and non-denominational but  

recognises other beliefs.  

 

Collective worship takes place most days.  We have guest speakers who deliver assemblies every other    

Tuesday and our local vicar hosts assembly on a Thursday. 

 

If parents do not wish their child to be taught the agreed syllabus or take part in collective worship they should 

inform the school 

Health and Sex Education 

 
We believe that health and sex education should be provided at an appropriate level.  

 

In the Summer term the children in Year 5 and 6 follow a programme on sex education. Parents have the 

opportunity to view the programme and all the materials beforehand. It is the parents right to withdraw 

their children) from these lessons if they wish. 

 

The school has a policy on SRE (sex and relationship education) which can be viewed on request.   



Special Educational Needs 

 
The school strives to provide for all the children including those with special educational needs. Our 

policy follows both County and National legislation. Copies of the policy are available to parents if 

they wish to read it. 

 

Throughout the school there is a staged approach which aims to target the support available to the        

individual child. In addition to the support given by the classteacher, additional support is provided by 

the school. Our SEN provision map of the school highlights the children in each class on different 

stages of the SEN register. This identifies their area of need and the support they receive. 

 

Our  Special Needs Co-ordinator is Mr Keith Cheetham. He is supported by Mrs Cathy Phillips  

(SEN TA) who works 20 hours per week. They support children and teachers with relevant work              

programmes. 

In addition, an element of the remaining 200 hours of non–teaching support available is targeted at  

individual children or small groups.  

In order to target support and review progress regular meetings are held between the class teachers 

and SEN team. 

Homework 

 
Children are encouraged to take reading books and reading record books home. We actively support  

parents in all aspects of reading at home with their children because this gives children confidence and 

supports their reading development. 

 

From Year 1 onwards you may find that your child has some spellings to learn; support in this is 

much appreciated. More frequent homework tasks are set in Years 3 and 4. 

 

By Years 5 and  6 weekly homework assignments are set as practice for secondary school  

expectations. 

Sporting Aims 

 
We aim to give all pupils as wide a range of sporting activities as possible throughout their school life. 

The school has a good  sporting tradition and has been successful in winning a variety of cups and 

shields over the years.  

 

There will be an opportunity for pupils to represent the school in many sporting events. Over the last 

year we have competed in cross country, cricket, football and netball competitions. 

 

We hold an annual sports day which gives children a taste of fun and friendly competition. The school 

is divided into 4 teams and they compete against each other.  

Transferring to Secondary School 

 
During the Summer term, once the children have established which Secondary school they will each 

attend, contacts are made with Year 7 tutors and all relevant information is passed on. 

 

The children will then have an opportunity to enjoy a taster 3 days at their new school in July. 


